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REQUEST FOR LEAVE OF ABSENCE

At St. Peter’s we believe that the education of your child is of paramount importance and so we actively discourage parents from taking their children out of school during the school term.
However, if you do apply for a leave of absence for your child, please be aware of the following information.

1. Where parents decide to have their child registered at school, they have an additional legal duty to ensure their child attends that school regularly. This means their child must attend every day that the school is open, except in a small number of allowable circumstances such as being too ill to attend or being given permission for an absence in advance from the school.

2. New rules came into force on 19th August 2024 which are outlined in this document Working together to improve school attendance (applies from 19 August 2024) (publishing.service.gov.uk) which schools should follow.  There is also a New National Framework for Penalty Notices and Notices to improve. 10 sessions (1/2 days) of unauthorised absence in 10 rolling weeks can lead to a penalty notice referral being made.  The DfE does not consider a need or desire for a holiday or other absence for the purpose of leisure and recreation to be an exceptional circumstance.

3. Schools are required to notify the DfE and the LA of all unauthorised absences. Failure to request permission for leave, or refused to grant leave, will mean that the absence is unauthorised.  

4. Parents must make a clear case for leave of absence, giving detail of the exceptional circumstances and each case will be considered on its individual merits.  When considering granting leave of absence during term time, the school will consider:

· Child’s attendance record – 90%+		   Duration of the requested period of 
· Impact on the child’s education	   	     leave 
· Family circumstances  		          	   Whether the trip/event is unavoidable in holidays

If you wish to apply for leave of absence, please complete the reverse of this letter and return to the School Office at least FOURTEEN DAYS BEFORE THE DATE  REQUESTED FOR LEAVE OF ABSENCE. This request will be considered by the school and in some instances the Governing body members responsible for attendance. 


	




REQUEST FOR LEAVE OF ABSENCE


Pupil’s Name: __________________________________     Class:  _________________________

Parents/Guardian Contact Email: ________________________________________________

I would like to request that my child is granted leave of absence on: 

__________________________________________________ (date/s).

The exceptional circumstances for requesting this leave of absence during term time are:

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________


Signed:  ____________________________________ (Parent/Guardian)   Date: ________________

_______________________________________________________________________________
For Office Use Only:
Permission Granted   	   Permission not granted             Parents informed   

School Signature _______________________________________________ Date _____________
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